
POLICY REGARDING PARK PAVILION USE AND RESERVATION  

I. GENERAL GUIDELINES 

A. Except as provided below, the use of the Village Park Pavilion shall be on a first-come, first-served basis.  Occupancy 

shall be indicated by the presence of individual(s) sixteen years of age or older within the pavilion, or by placing 

items of personal property such as picnic baskets, coolers and the like in visible locations within the pavilion. 

Removal of items of personal property placed by others to indicate occupancy of the Village Park Pavilion is 

prohibited. 

B. Pavilions may not be occupied earlier than 6:00 a.m. on the day of use. 

C. The Village Park Pavilion and Beach Pavilion may be reserved for exclusive use by an individual, organization or 

business pursuant to the following: 

1. Reservations for dates during any calendar year shall be accepted beginning on the first business day of January 

of that year.  No individual, organization or business may reserve more than one date per calendar year that falls 

on a Saturday, Sunday or holiday unless application is made at least 30 days prior to the requested date and 

approved by the Village Council.  Recognized community organizations may reserve facilities for larger events up 

to a year in advance with approval of the Village Manager. 

2. To reserve a pavilion, requests must be submitted to the Lake Odessa Village Clerk on a form provided by the 

Village.  All reservations are considered tentative until such time as the reservation fee and applicable security 

deposit are paid. 

3. All applications will be considered on a first-received basis.  Village residents will be given preference when 

reservation requests are received simultaneously. 

4. The Village Manager or his designee may deny the request of an individual, organization or business to reserve a 

pavilion as may appear to be in the best interest of the Village, or if prior use of a pavilion resulted in violations 

of this policy or any other village ordinance or law. 

5. The Beach Pavilion key may be picked up at the Village Office one business day prior to the reservation date and 

must be returned within one week following pavilion use.  If the key is not returned, the $75 security deposit will 

be retained by the Village. 

6. Cancellations:  Full refunds for pavilion reservations require 30 days' notice.  If a pavilion is closed due to 

conditions beyond the control of the Village (i.e., plumbing or electrical failure), a full refund shall be granted or 

an attempt will be made to accommodate another date. 

7. Village staff shall post in a visible location a notice indicating the date for which the Village Park Pavilion is 

reserved and the name of the party who has made the reservation. 

D. The following rules govern the use of pavilions and similar structures in Village parks: 

1. Picnic tables, trash receptacles and other Village equipment shall not be removed from the park. 

2. Loud noises or boisterous behavior that might affect others’ enjoyment of the parks is prohibited. 

3. Any behavior that might endanger the safety of others or damage park users’ and/or Village property and 

equipment is prohibited. 

4. All trash, garbage and personal property of pavilion users is to be picked up and removed from the pavilion at 

the end of pavilion use.  Trash and garbage generated during pavilion use shall be removed from the park or 

placed in containers provided for that purpose. 

5. The possession and use of alcoholic beverages is prohibited in all village parks and pavilions. 

II. GUIDELINES FOR SPECIAL EVENTS INVOLVING 100 PEOPLE OR MORE 

A. The Village of Lake Odessa recognizes the importance of special events within the community.  These special events 

are acknowledged as an economic benefit and help to develop community pride and involvement.  The primary 

concern during an event is public safety.  While the Village is supportive of these special events, certain guidelines 

must be enforced to ensure the health and safety of the attendees and the efficient use of Village resources.  In 



addition to the general policy and guidelines for park use included above, the following additional guidelines apply to 

special events attracting 100 guests or more: 

1. The Village may request that dates or times of special events be changed to facilitate coordination of Village 

services when necessary.  If changes are required, the sponsoring organization or event organizer will be 

notified well in advance. 

2. The Police Department needs to know specifically what you are planning for your special event, including such 

items as the type of event and time the programs will be held, the anticipated number of people expected for 

the event, and any special requirements you may have.  Any additional costs to the Village to address security 

and/or traffic issues will be the organizer’s responsibility, unless waived by the Village Council in its approval of 

the event. 

3. All special events organizers are responsible for the removal of trash and debris caused by or related to the 

special event.  Clean-up requirements could include the replacement of all trash receptacle liners and the 

removal of all debris and trash from the premises.  Future fees may be assessed or future access to park 

facilities restricted if the rental area is not properly maintained by the renter or guests.  Dumpsters, additional 

receptacles and scheduled trash removals may be needed for larger events. 

4. Portable restroom facilities may be required to accommodate a larger event.  Should any additional facilities be 

required, Village personnel will determine where those facilities will be placed.  The organization holding the 

special event will be responsible for the cost of additional facilities and for maintaining, emptying and removing 

them according to a schedule agreed upon with the Village as needed to keep them fully operable, reasonably 

clean and sanitary and odor free. 

5. Motor vehicles may not be driven on any area except parking areas and roadways open to the public for 

purposes of vehicular traffic or such areas as may on occasion be specifically designated by the chief of police as 

temporary driving areas.  Motor vehicles may not be parked anywhere except in designated parking areas. 

6. Be sure to specify any tents or structures that will be used for the special event.  No stakes can be placed in the 

ground without the specific approval of the Village.  Your organization will be responsible for any damage done 

to the parks or during your special event.  It’s important that the special event organization has volunteers who 

monitor the event to insure that damage is kept at a minimum. 

7. All animals must be restrained by a leash.  Event organizers are responsible for cleaning up after the animals. 

8. The Village reserves the right to cancel any event, when deemed necessary, due to security, safety, or 

weatherrelated hazards, or in the case of noncompliance with Village requirements. 

B. In some cases, where there are extraordinary costs incurred by the Village, or the organization does not clean up the 

sites used or where severe damage to Village property may occur, the organization may be required to reimburse the 

Village for the additional costs that may incur as a result. 

III. FEES 

Daily reservation fees are as follows: 

Facility  Fee*  Security 

Deposit  

Beach Pavilion  $50.00  $75.00  

Village Park Pavilion  $25.00  -0- 

 

*Fees may be waived for governmental units or for an entity qualifying for tax-exempt status as defined in the Michigan 

Income Tax Act of 1967, as amended (MCL 206.1, et seq.) 


